
No. D2'54r33/2018/PHO
Police Headquarters, Kerala

Thiruva nanthaPu ra m-695010
Phone: 0471-272L547

Email: Phq.Pol@kerala.gov.in
Dated: 1 1/04/2018

Circular No. O5/2018

Sub: Preliminary Enquiry (PE) - Registration Report -
Conducting of - Reg.

Conducting of a Preliminary Enquiry (PE) is as important as

registration of a criminal case and conducting investigation thereof. The

PEs are routinely conducted in Anti-Corruption Agencies, Central Law

Enforcement Agencies. The Hon'ble Supreme Court of India, time and

again, has not only validated conducting of such PEs but also issued

directions under what circumstances PEs should be conducted by the
police. Till date, we have not issued instructions as to how to conduct

PEs, how to conclude them, how to convert them into criminal cases,

etc. In the light of the supreme court orders, we are issuing detailed

instructions in this circular to be complied with by all concerned. It is

clearly mentioned here that PEs should be registered in appropriate

circumstances in the GBCID and also in the Local Police. As far as Local

police is concerned, a close supervision by supervisory officers is
required, otherwise there is eVery chance of the PEs being misused and

conducted without control causing a lot of legal, ethical & practical

issues.

02. In Police, in view of the directions of the Hon'ble Supreme Court

of India, we need to conduct Preliminary Enquiries (PEs) in certain

circumstances. conducting of PEs should not be misused and there

should not be any burking of registration of cases. Decision to conduct

PEs should be in the interest of the department and in the interest of the

complainant also.

03. The Hon,ble supreme court has laid down clearly the time limit in

completing the PEs. That has to be adhered to. In all the circumstances,

the roles of the supervisory officers are very crucial, It is intended that

the supervisory officers of the level of DySP, SP, IGP and above must

understand clearly various issues and directions contained in this

Circular and explain them to the officers in the field, properly'
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04, A Constitution Bench of the Hon'ble Supreme Court in Lalita
Kumari Vs. Govt. of U,P [W.P. (Crl) No.68/2008] held that registration
of First Information Report is mandatory under Section L54 of the Code
of Criminal Procedure (Cr.PC), if the information discloses commission of
a cognizable offence and no preliminary enquiry is permissible in such a
situation. If the information received does not clearly disclose a

cognizable offence but indicates the necessity for an enquiry, a

Preliminary Enquiry may be conducted only to ascertain whether any
cognizable offence is disclosed or not.

05. The Hon'ble Supreme Court issued the following guidelines
regarding the registration of FIR & conducting of a pE:

(0 Registration of FIR is mandatory under Section 154 of the CrpC,
if the information discloses commission of a cognizable offence. and no preliminary enquiry is permissible in such a situation.

(ii) If the information received does not disclose a cognizable
offence but indicates the necessity for an enquiry, a preliminary
enquiry may be conducted only to ascertain whether cognizable
offence is disclosed or not.

(iii) If the enquiry discloses the commission of a cognizable offence,
the FIR must be registered. In cases where preliminary enquiry
ends in closing the complaint, a copy of the entry of such
closure must be supplied to the first informant forthwith and
not later than one week. It must disclose reasons in brief for
closing the complaint and not proceeding further.

(iv) The Police Officer cannot avoid his duty of registering offence
if cognizable offence is disclosed. Action must be taken

. against erring officers who do not register the FIR if
information received by him discloses a cognizable offence.

(v) The scope of preliminary enquiry is not to verify the veracity or
otherwise of the information received but onty to ascertain
whether the information reveals any cognizable offences.

(vi) As to what type and in which cases preliminary enguiry
is to be conducted will depend on the facts and
circumstances of each case. The category of cases in
which preliminary enquiry may be made are as under:

a) Matrimonial disputes / family disputes
b) Commercial offences
c) Medical negligence cases
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d) Corruption cases

e) Cases where there is abnormal delay / lack in
initiating criminal prosecution, for example, over 3
months delay in reporting the matter without
satisfactorily explaining the reasons for delay.

[The aforesaid are only illustrations and. not exhaustive of
all conditions which may warrant Preliminary Enquiriesl.

(vii) While ensuring and protecting the rights of the accused

and the complainant, a Preliminary Enquiry should be made

time-bound and in any case it should not exceed 7 days.

The fact of such delay and the causes of it must be reflected
in the General DiarY entrY.

06. Later the Hon'ble Supreme Court made the following changes:

(vii) White ensuring and protecting the rights of the accused

and the complainant, a Preliminary Enquiry should be made

time-bound and in any case it should not exceed fifteen days,
generally, and in exceptional cases, by giving adequate

reasons, six weeks time is provided. The fact of such delay

and the catrses of it must be reflected in the General Diary
entry.

(viii) Since the General Diary/Station Diary/Daily Diary is the

record of all information received in a Police Station, we direct
that all information relating to cognizable offences, whether

resulting in registration of FIR or leading to an enquiry, must

be mandatorily and meticulously reflected in the said Diary and

the decision to conduct a preliminary enquiry must also be

reflected, as mentioned above.

07. When information regarding an incident or a complaint or an

allegation is received by the SHO, he should record the brief of that

information without changing the material facts in the General Diary'

Therefore if the information does not reveal a cognizable offence a PE is

to be conducted. Sometimes in the petitions or in the information

received, there will be more than one allegation. There is no bar in
registering more than one PEs on such petitions, allegations-wise'

However that shall be decided by the IGP Range or above in case of
Local Police and ADGP CBCID in case of CBCID.
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08. Once the SHO feels that a PE is required regarding a particular
information / complaint / allegation received at the Station he shall
request for directions in writing from the range IGp concerned. The
letter to the range IGP will be routed through DpC direcUy and not
through the normal channel to avoid delay. The DPC shall forward the
same to Range IGP on the same day itself and Range IGp shall convey
his decision at the earliest to the SHO and DpC.

09. In case where it is decided to conduct a pE the pE shall be
conducted by the SHO concerned or SDPO in Local police and DySp/DI
nominated by ADGP in CBCID..

10. PE Registration Report: As soon as it is instructed as above to
register a PE, the Unit Head of CBCID / SHO will take action to get the
PE Registration Report (to be prepared in a format shown as
Annexure-I). Registration Report of pE should be written in the pE
Registration Report Form and not on the form prescribed for
recording First Information Report under Section 154 Cr.pC.
Besides the allegations in brief, the complete details of the suspects
involved should be recorded in the pE Registration Report. The copies of
the PE Registration Reports should be sent to the DySp/ASp concerned in
Local Police and to the SP/IGP concerned in CBCID.

11. After the registration of the pE, a GD entry should be made, a
Plan of Action should be drawn up by the Enquiry officer in consultation
with his Supervisory Officer. He should put time limit for each of the
action points contained in the Plan of Action. The time limit given by
the Hon'ble Supreme Court to be adhered to. After the completion of the
PE, a Final Report is to be prepared in a format (Annexure-Il) and
submitted to the supervisory officer along with recommendations for
further necessary action.

12. Collection of Documents/Recording of Statements in pE:
The Preliminary Enquiries should be limited to the scrutiny of records
and examination of bare minimum persons which may be necessary to
judge whether there is any substance in the allegations which are being
enquired into and whether the case is worth pursuing further or not.

13. The required documents/records (copies only) should be collected
under proper receipt memos. The statements of witnesses during the
Preliminary Enquiries should be recorded in the same manner as
recorded during the investigation of Criminal Cases. However, issuance
of notices under section 91 cr.pc. and 160 cr.pc. shall not be resorted
to during PE.
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L4. Register for PEs: A serial number shall be allotted to each P'E

like PE No.00U2018 - Cantonment PS dated 0Ll0U20Lg or PE

No.001/2018-CBCID PS dated 0210L12018. This should be entered into a

Register for PE maintained in each P.S and CBCID HQs. The same format

of FIR Index register can be used for the PEs, [In CBCID, PEs are to be

registered in the CBCID HQ (CBCID PS) and given to various CBCID

offices by ADGP Crimes.l

15. Procedure for Converting a PE into a Crime Case: The

Preliminary Enquiries will result either in registration of Crime Cases or

in recommending Departmental Action, or being closed for want of proof.

As soon as sufficient material disclosing the commission of a cognizable

offence becomes available during the course of Preliminary Enquiry, the

Enquiry Officer will draw up the PE Final Report as in annexure II and a

criminal case should be registered within 24 hours of such finalization.

16, Quick disposal of a PE is very important' Converting a PE, to a

Crime Case is crucial. If such case ends in conviction, the Enquiry

Officer must be rewarded.

17. Procedure Regarding PEs received from Other Police
Stations for Part Enquiries: Whenever requests are received from

another Police station to make part-enquiries in their PEs within the

local limits of the PS concerned, these should be entered by the

receiving PS in a separate Register for PE and given serial numbers for

reference. The SHO receiving such request should get the part-enquiry

done at the earliest and forward the report to the sHo/SP concerned as

early as possible.

18. In nutshell it has been decided that -
i) PEs shall be conducted by the CBCID forthwith. The

decision to conduct a PE shall rest on the ADGP Crimes' In
the event any CBCID Office receives a petition and the Unit

Head feels that a PE to be conducted/ the Unit Head

(DySP/SP) shall transmit that quickly to the ADGP Crimes

with the recommendation to conduct a PE and it is the

ADGP Crimes to decide whether a PE to be conducted or

not. Once he decides, he will issue the orders and the Unit

Head will conduct the PE as per the directions contained in

this Circular, PE in CBCID should be done by an Officer of
and above the rank of Inspector of Police.
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ii) Supervision of the PE shall be done in a hierarchical manner
in the CB CID.

iii) After the PE is completed, a case can be registered only on
the directions of the ADGP Crimes. Therefore, Unit Head has
to send the result of the PE to the ADGP Crimes through the
concerned SP and IGP.

iv) As far as Local Police is concerned, conducting of pE should
be done prudently. There should not be a tendency not to
register cases and go for PEs.

v) A PE should not be considered as a shortcut and substitute
to a criminal case.

vi) The decision to conduct PE in Local police will rest on the
Range IGP concerned who will order the registration of a pE

after getting recommendation from the police Station
through the DPC (SHO to DPC straight) concerned. The DpC
concerned may also recommend to IGp directly.

vii) The disposal of the PE will also be ordered by the Range
IGP concerned. [This methodology should be followed at the
moment and only after observing the success of the system,
delegation to the DPCs instead of IsGp will be madel.

The above instructions must be understood and complied with by
all concerned.

鳳ょょ:啜
.

Loknath B
Director General of Police &
State Police Chief, Kerala.

Distribution:
All Officers in List'B'

Copy to:
All Officers in PHQ.
DD PR PIC PHQ /
Circular Register / Police Website.
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′″″exara―r

KERALA POLICE

PRELIMINARY INOuIRY REGISTRAT10N REPORT

l.図strid(銅創):                PS(CttЭ 』 市 Cm綱 ぬ ):

PE No(ぃ」Эmmぁ ∽ cm綱6rD mCuO):     Year(劇 あ綱o)

Date and■me of PE(t」Э10nぁ 鰤ocO」出m aΦdQ′。①.Φ叫 。)

2.Occurrence of suspected offence/mL∞ nduct(Oo∽ (』∞2o倒 9■う。り。/0日QのЭ90
ooc(』」):

(a) Date From (oflorro1 aJrord):
'l'ime From (mlocoro aJrord):

Date To (roflorofl otoo):
'l"ime To (rua@o cuoo):

(b) Information received at eS (c"-Lreilaf cgg"unfld oflcr.roo erelg):
Date (ro1curo1): Time (fiuaoo):

(c)General Dbry Reference(腱 006 QDOOn喫 」 Ox』 0。 。l:

Entり No.(m側あ):     Date(OnΦa):       Tme(0000):

3.Type oflnfomaJon(創 d」 (』倒 。mOo喩 cDJCЭO。):

4‖ ace(S)Of OCCurrence(あ 30」 C Il口。):

(a)Direction and distance fЮ m PS     :

(PSd ttQ2〔狙 』∽Q2。 dm凸創Qじ。)

Beat No(mσ m側め)       :
(b)Address(cの6mttЭ① 。)      :

(C)In Case′ outslde the‖ m■ ofthL Po‖ce StaUon′ then

(CttЭ』 耐 Cm相 Om mtDnttЭO日ddぶ 。例 』 dttЭ06rnd6)

Name oF RS.(CttЭ』 僣 CmttQtt Cttd):

】式‖d/State(』y① ocullЭm。 ):

5,Complainant/1nfOrmant(相 oЭ
`胡

αDЭoめ/c』剣oo ①d胡o∝ め)

a)Name(cttd)            |
b)hthert/MOthers/Husbandも Name  l

(潤10,d10Ψ●つ。Э相loO/e●Il10Э相10● 0利さ)

o Date/Year of Bltth(“ mm onΦd/倒ぁ綱。)

d)NaJona‖ty(測つ。0」。)

e)UID Number(CotDDO m側 あ)

f)PaSSpot No(n」ЭttCttЭあs mcua)
Date oF Issue(mddo dOOn)

‖ace of lssue(Od』 O Curl回。)



g) ID details (Ration Card, Voter ID Card, UID No.. Driving License, PAN) 1oflo'1gcflord
Goora€Jos ojlsoGrornr6BUi (co.sro 6)oruy, c.ulso e,00r'l 6ldruj,, Goolra mmd,
oololofl oearl ooerfiuotfiry, Jtm)l

(h) Occupation (o(o)leld):

(h) Address (cardoformro)r

(i) Phone Number (c"olsnb mrud) :

Moblle Phone Number (oolootrxrd c"arenl mnur ) :

6. Information contents (enB'lg oflcuoro.or'lorfl OglAsd6lo):

7.Deta‖s of Known / Suspded /Unknown a∝ used wth fu‖ particulars

(mdOD(η m/66rleЭ口oO①Эぐη m/① 。∽daoЭ ttm/`mOnΦ ЭcЮ 匈 9倒Э』 凸。2
0o6ruQn」 Q』∽。 Qnao...め ):

(Atach劇
"paraに

sh由レr ne∝s,畔)(∝α r7oJ。 の日 d uCOJ6o』 σ C」さ懺 6)

8. The PE being registered and the enquiry taken up. (1.ttr-oa1a crflcuoo oelgpd a_etcold'

鰯aCm」綱6rDo純p。99002)

Shri   ......・     ・・・・・・・・   ・・・・・・・・・・・・tO take up the enquiry as per the directions of

the∞ mpetent author呼

Reglstered the repo由 ′read over to the complainant/infOrmant and admitted to be correctly
re∞rded:(oncJoあ s rO』鼎 あ 0」ぴ ♂ ,相。ЭOnωЭ00①/m倒 。。 ∞6胡 Φ

`崎
。日 倒 Эd」 2

CあめJ」 よ ∽d①ЭΦ 胡 口oのЭ耐 ●06uOJッ耐 Φ00耐 CD"d」 2ぅ

9. Signatureffhumb impression
of the complainant/informant

Signature of dmcerinて harge

Po!ice Station

Name:

Rank:

S No

(いの

①cuあ )

ID Type(0 1dl」 。lΦd Co創 ) ID Number(σ ldl」σl①O CO創
m側う)

S No

(きらの

①側 a)

Addにss Type(CのddbЭcDttb喩
00o)

Address(cのdC」 1創Эo。 )

1 Present Address
(fiilercrJlos cardcrfl ertmroy

2 Permanent Address

lmrdloaccor ca(dojleJlfiuo)

S.No.

(taDの

m側あ)

Name (e"Jrd') Alias

(00日OmЭの。)

Relativeis Name

(Grumpn。喩
cttd)

Address (co(dc!fl er)fiuo)

1
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KERALA POLICE
PRELIMINARY ENOuIRY FINAL REPORT

1. District :

2. PE No. & Date of Registration

3. Place (s) & Date (s) Occurrence

4. Background of Registration

5. Suspect / Accused Persons
A1

i) Name with parentage

ii) Address (present)

iii) Role in the crime, in brief

iv) Arrested/on bail/not arrested / absconding

Name(s) of Enquiry fficer(s)
(Chronologically if more than one)

Name(s) of Supervisory Officer(s)

Date on which case was made over to the Enquiry
Officer

Date of completion of Enquiry

Reasons for delay, if any

A detailed background of the allegation
and its registration

Police Station:

7.

・
　

０

　

１

９

　

１

　

１



12. Allegation(s) made in the PE

13. Fresh Allegations found during the enquiry

L4.
(i) Allegations on which PE was

conducted (point wise)

(ii) Evidence chart, accused wise

(iii) Witnesses & documents relevant to
prove the allegations

(iv) Conclusion:

15. Final Recommendations of the Enquiry fficer
(To be done accused wise)

CERTIFICATE

The Preliminary Enquiry Final Report has been prepared as per the materials /
documents, collected / available during.the enquiry statements prepared by me and

other officers who assisted me in the enquiry.

Signature of Enquiry fficer
with date.


